
DIANA POTAPENKO
2343 W. Main St. Apt 2022

Mesa, AZ 85201

 (509) 435-7987

diana_ewu@yahoo.com
PROFESSIONAL PROFILE
Creative and highly motivated self-starter, seeking a position for an organization that can benefit from my enthusiasm, attention to detail and determination.
EDUCATION
· Department of History Ph.D. Program, Arizona State University, Tempe, AZ, (2006-2008)

· Bachelor of Arts, Eastern Washington University, Cheney, WA,(2002-2006)

-Major: History

-Minor: Music

· Athens, Greece, University of La Verne (Summer 2004)
WORK EXPERIENCE
· Development Assistant, Frontera Development, Inc., Scottsdale, AZ (2008-2009)
· Property research; mapping; create tenant lease abstracts; drafting documentation, organizing meetings
· Teaching Assistant, Arizona State University, History Dept., Tempe, AZ      (2006-2008)
· Facilitated study sessions; proctored exams, graded exams and essays; developed reading list for junior and senior level course.
· Developed list of grant opportunities, created new filing system.
· Graduate Assistant, Melikian Center, Arizona State University,  Tempe, AZ (2006-2007)
· Improved the Center’s website; certified in FrontPage software
· Created and maintained relationships with the Center’s affiliates by organizing events and scholarly gatherings.
· Assistant, McNair Scholars Program, Eastern Washington University, Cheney, WA (Summer 2007)
· Prepared undergraduate students for graduate school; assisted with academic writing and curriculum vitae’s; directed grant and scholarship workshops.
· Office aide/Assistant to Department Chair, Eastern Washington University, Department of History (2002-2006)
· Researched and compiled grant information; organized grant material; maintained contact with applicants; composed and mailed out notification letters; managed appointment calendars; proctored exams; performed general office duties.  
· Representative, Credit Bureau Services, Spokane, WA (2000-2002) 
· Pulled up and distributed credit reports; filed disputes; occasionally performed receptionist duties; assisted customers with gaining an understanding about their credit reports.
SERVICE /LEADERSHIP
· President, Phi Alpha Theta, History Association, Eastern Washington University, (2005-2006)
· Organized fundraisers for travel funds/conferences; promoted and organized educational events and opportunities such as the quarterly Lecture Series.
· Organizer and Judge, Annual History Day, Washington (2006) / Arizona (2007)
· Served as a liaison between the university and middle/high schools in the regional area in organizing the event; acted as one of the judges in evaluating the students’ history projects and papers.
· Ballet instructor, West Central Community Center, Spokane, WA (2000-2003)

· Volunteered weekly teaching ballet for an after-school program to underprivileged kids; put on recitals and performances

LANGUAGES
· Russian: fluent, translating capacity


